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f&sttar | Date: 3t 06, 2023

faAATIsT H. / ADVERTISEMENT NO.: 17/2023
[13 3rde, 2023 Y dfe-3a1 $exeq / Walk-in interviews on April 13, 2023]

[frereer v @ 3reurft 3 wfagress 3mUR WX/ Purely on Temporary and Contractual
Basis]

HRA faarrer RIGT Ud 3q@ele Sl (AMSHSTHSIN) o1 Al faemer & sregaerne
3R Reor & fov gAfaT 99T U &1 I8 ATa qEU [ JAe (31rEd 2020
H ATH Jeole ST FAFerT &Y f&ar a13m) g@nrt av 2006 # ¥ifid fonam aam| a§ 2012
#, IMSIHTSTHSIR UI & T & IAAIH gRT TSET FAged & TEUH & &7 H iV
o |

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute

dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of

Parliament.

frfaf@a faefa AREst A U #Xe arel 31Mdceh dieh-3e7 $eieg H AT of Hevdl gl

Applicants fulfilling following advertised criteria may attend Walk-in Interviews.

e A1 / Name of the Post El§'—«'=5’kl?-l‘ e+ /| Multi-Skilled Assistant

ger &t I&T / No. of posts | 02 (Two)

IRATSAT &7 ¥ / Title of | “UTIele WREITA 3TH S3AT SAIGAT HIFICHT TAGHHAT AATH
the Project (3MS3TSHISY)”

“Pilot Programme of India Innovation Competency
Enhancement Program (IICEP)”

g AT/ Funding | f[aaiet 3R dicaif@hr fasmr (Sroad)
Agency Department of Science & Technology (DST)
IRAISTAT HI8 / Project code | 30119486

wgAaH AfaTeh 35 / frer ot fawT & &ras & 3

Minimum educational Bachelors’ degree in any discipline
Qualification

YR WRBR P RIeT FATe BT R AT

An Autonomous Institution of the Ministry of Education, Government of India



37737 / Experience “IdH 3 a¥ @ YEfaeh 3eqdd oier f& wled &
HTARIHAI & el ool fohar a7 §

Minimum 3 years’ of relevant experience as mentioned under
‘Job requirements’

grfAeRdr / Preference 3FHIGAR fSeTeh ard fafaf@d g 3e IrafAehdr & Sieefy /

Candidates having following will be preferred:

o FEEY & fea-fdfee & wr &1 3regera
Experience in day-to-day office work
o fAFIRE At & JrETor 7 3N 3T TR H 33

Experience in drafting official letters

and other communication

o THUH-IIMhE 3R Faftd 3mEdr slera & IRerd
Well versed in MS-Office and related IT skills

o fafla 3R AfEs 3560 3k AAd #7 3o FaR
Good communication in written and oral English
and Marathi

o Ugd HIUA IR IRTING FIR

Initiative skills and interpersonal communication

FY 3T/ Job |geurdr ¥ AFafaf@a 3mem fHir St & / Incumbent is

requirements expected to do following:
o ROE, Wi 3R gafa cxadat &1 WIWE T

To maintain reports, spreadsheets and related
documents

o GBIl TTAT H §ATC @A FH TEIAT H,
Hecaqul g&drdell 3R S’ I #@geten 3 ga:
9 T |
To assist in maintaining filing structure; to save and

retrieve important documents and information.
o DI Hiel AR AT Yods & AT H9&F & uga
foig & &7 & HR |

To act as the first point of contact for telephone calls

and general enquiries,

o TURNY fad dF & WY HUS TS el H EF dr
HEACT e |

qRA AROR P R AT BT I LA
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Assist the team in liaising with the local finance team

o AR, AT IR gwenT 3nfe 3mASa &= & foT
Rreafigzmert 3R st F T |
Communicate with universities and colleges to

organize seminars, meetings and workshops etc.

ﬁgﬁwm/

Tenure of the appointment

29 AT, 2023 aF, T9Q 3T &7 39 & v de™ar o
ohdT &, ST el & TdiVeleds Jeda 3w aR&arsar &
fRaRar & 3= gl

Upto September 29, 2023, extendable for further period
subject to satisfactory performance of the incumbent and
continuation of the project.

TAfhd aRerfsar gfa #AE
/ Consolidated emoluments
per month

%. 30,000/-

dleh-3e1 Feieqg &1 fafy &
3TER 3dceh r g/

Age of applicant as on date
of walk-in interview

35 ay¥ & 378 71 gleit A1gW / Not more than 35 years

alen-3eT geXey & fafd 3R
AT / Date and time of

the walk-in interview

MFAR / Thursday, arder / April 13, 2023

Rarfcar
Reporting Time

ol qHg/

09.30 gaTesT / AM

g 10.00 g & d1g RUIET et arel 3FigaRrt W a3
gfehar & forv faar €T fohar STeem / Candidates reporting

after 10.00 AM will not be considered for the selection
process

FITT / Venue

411008

Guest House, IISER Pune Campus, Dr. Homi Bhabha Road,
Pune 411008

T 8 uea & faw s=ifaf@a @ Tue & / For any queries contact on following:
sHel / Email: iicep@acads.iiserpune.ac.in | gTHY %#ATH / Phone No.: (020) 2590

8011/8656

dieh-8eT SeXeg & WHY, HAGH A [AFATATET oA ghem:

qRA AROR P R AT BT I LA
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iicep@acads.iiserpune.ac.in

1) faftraq oRT g3 AURT 3mdeet 99 (38 s3Aes e & forw foieh faemaer foier &
S 39ele §)
2) @t HT AR FT-TeAT Bt Fidat &1 Th de
i. S fafy & gey & gA0r 97
ii. AfeTh Wegar & Fqae # 3 g7 3R JAOT 9T (1047 & YF)
iii. 3Mdee UF # e Igerd & TG H Fel JAOT I
iv. Teh HICT 9gdlel JHTT (FHR GaRT IIH)
3) T gIfel AT IIHUlc PR HI B BIeas|

At the time of Walk-in interview, applicants need to bring following:

1) Duly filled prescribed application form (Link to download the same is available below
advertisement link)

2) All the originals and one set of self-attested photocopies of:

i. Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
qualification
iii. Certificate/s regarding experience/s as mentioned in the application form
iv. One Photo Identity proof (Government issued)

3) One recent passport-size color photograph.

Ug & R A HAT IHaRT / [{eor

General Information / details about the post

1. fagied sreurl & 3R aRIstr i garfed ox 9= ey geem a1 F3rast & Fad: JATd
RRSILE

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. g chidd @l TVEiige TEAT Td IMSHTSTHSIN YOI H A Tebel / IARATTOT hT IS Gral oTe
gram|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in lISER Pune.

3. 3Mdee T FgfFa Ay w7 8 3o ot & forw ey e dear & et 3R et
CART ATRAd gty |

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

YR ARPR b el HoATeld Bl Tl R
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4. FOU 3g AT, AfeTe S A1 IeTHa UG et H ARy afepger Sevey H Al
gt

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. fuiRa dfars 3&ar AIar yred farafacarerdt / deamet & gred glslr amfgu|

The prescribed educational qualification should have been obtained from recognized

Universities / Institutions.

6. TAUTRA A&TTOIR IEATV / 31e737a 3711 =geTard & 3R 3a7eh urg g & @ & 3Fecar
TIT GThAT & Yedeh TROT 7 AR 6T et & ghaR 8T 81 STl | ST@T dleh-31 $eiey
& fov 3uRRYT g arel 3FAlgary dr a&ar 3if8e geft ar, as a3 3FAcanrt &
AIETNPR AT JiaUToledsh AT TH 6l glam| Sra HRAIT 1 RABIRT & 3R
faamast 7 fUiRT ~geaa ATeF 36T / Ierd T LA H I@A §U AR & forw
3FHICART T T&AT Tl Teh 3T TAT doh TTAT X TohdlT & | 3cT: 3Tdchl & fgd # gl foh
d 3MTdesT i TAY Heftied &7 H Felt AaTeh ATV Ua T8 T ool A |

The prescribed educational qualifications and / or experience are the bare minimum and

mere possession of same does not entitle candidates to be considered in each stage of
the selection process. Where number of candidates appearing for walk-in interview is
large, it will not be convenient or possible to interview all eligible candidates. Based on
the recommendations of the Screening Committee, the number of candidates to be
considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in
the advertisement. Therefore, it will be in the interest of the candidates, to mention all the

gualifications and experience in the application.

7. T GThAT & SRIT 3MaRThdr & 3TUR 9T Ui s F&AT @l 8 Thdl &l

Number of posts may vary depending upon the requirements during the selection
process.

8. 3MTdceh o AfaTeh IET 3R / AT T & 3HeTHY Y F P U TETH TSR & I IHeTHIGe
& AT T 36T AR 3e73Ta & 31fereh Aegar W aTel 3FAlart & fore = forar s
T gl

Age relaxation commensurate with educational qualification/s and / or experience/s of the
applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

O

R SRR & 18 HATd BT W< A
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9. WeTH TSR & qd IHefAlee § UIed 3Mdea! & THg & ITUR T Hfe1d BT e
#; oT & o wFA B

The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10.3fE FIs TIfAT 3FHCIR ISR TGUT T8T T & AT YSHR TGUT Flal & &I SEATPT
ST &, At Tchar I aTel 3FHeaRT &l 9e I g foham ST HehdT B

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. 9T&TTchR & forw 39fUd gl & fow s Su/3w TRy 8T g19m|

No TA/DA will be admissible for appearing for the interview.

12. T 8 9o T ARHA BdTS / €N /| HIR W 38 A 7 fIGR g1 fohar sireem|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13.3mafed ue & ToIT Taaaiides, A1 3TAT fhdr 87 &9 & 919, 3199 dT & &9 & HAT ST |

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

Fodad / Registrar

TRT GRHR & e FAT™ BT W G¥A™
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